






 

 Go to www.dhs.gov/e-verify and click on “I Am an Employer,” then select “E-Verify 
Enrollment” 
 

 Answer four yes/no questions 
 

 Sign the “Memorandum of Understanding” (MOU) 
 

 Enter company details 
 

 Print your electronically signed MOU 
 

 Submit to our office the first page of the MOU and the electronic signature page. 
 
 

To get a copy of the MOU, the borrower must sign in under the administrator’s account. They will 
need to disable their pop-up blocker. From “Company,” select “Edit Company Profile.” Then click 
“View MOU” at the bottom of the screen. They will be able to view, print, or save the company’s 
MOU. 
 
If the owners still cannot locate the MOU, we will accept an email (from the website) in its place, 
stating that the business has successfully enrolled in the program. See example email below if the 
borrower cannot locate the MOU. Again, we will accept a copy like the email below in place of the 
MOU. 

 
Example Email 
 
Welcome to E-Verify. You have successfully enrolled your company in the program. 
 
Now that your company is enrolled, you can register additional users who need access to E-Verify and 
choose whether to give then program administrator or general user access. During the company 
enrollment process, you already registered yourself to use E-Verify. Here is your login information: 
 
Your Program Administrator User ID: XXXXXXXX 
Your Temporary Password: XXXXXXXX 
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